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HOJIOKEHUE
3ammTe MEepCOHATLHBIX JAHHBIX pPadoTHHKOB u 00y4aronuIXCH

Hacrosmee [Tonoxkenne o zamme [IEPCOHATBHBIX aHHBIX PAabOTHUKOB M 00YHarOIHUXC
(manee — [Tonoxerue) Pa3paboTaHo ¢ LETBIO 3aIMUTEI HH(DOPMAITHHU, OTHOCAIEHCS K THYHOCTH ]
JIYHOH JKH3HU PabOTHHKOB H 06YYaIONHXCs MYHHITUIIATEHOTO Ka3EHHOTO 001meobpasoBaTeibHOT
YUPEKICHUST APTIOTHHCKON IIKOIBI (amee — [Mlxona), B cOOTBeTCTBUM ¢ IyHKTOM 1 cTaThi 23
crateeii 24 Koucturynuu Poccuiickoii OQenepanun, asoit 14 Tpymosoro xomexca Poccuiickoi
Oenepaunu 1 OenepanbHbIME 3aKOHAME HOPMATHUBHBIMU aktamMu oT 27 wutons 2006 romga Ne 149
®3 «O6 undopmanuu, HH(POPMALUOHHEIX TEXHOIOTHSX U O 3amuTe uHGOPMALUUY», 0T 27 HIOIS
2006 rona Nel152-03 « O mepconanbubx JAHHBIXY.

I.  OGmue moaomxenns

l.1. Iepconanbupie panspe — mobas HHpOPMALHS, OTHOCAMIAsCS K OIIPEACACHHOMY HIH
OIPCACIAEMOMY HA OCHOBAHHH TaKOH HH(OpMAaIHy husugeckoMy jiHIy (CyOBEKTY MEPCORATBHBIX
ARHHBIX), B TOM YHCIIC €ro GaMIINA, uMs, OTICCTBO, TOI, MECAL, TaTa H MECTO POJKIEHHs, alpec,
CeMEHHOe, COIHAIBHOE, HMYIIECTBEHHOE 010:KeHIe, 0bpasosanue, npodeccHs, T0XoIH, apyras
ur(popmaus,

1.2, [lepconansusle nanusre paborhuKa — nH(OPMaNH, HEOGX0MITMAsL paboTonartemnio B cBs3n
C TPYZOBBIMH OTHOIIEHUAMH H KACAIOIIASCS KOHKPETHOro paboTHHKA.

Iepcoransune nanmpe oSyuarommuxes — nHpopmanus, Heobxommmas Illkone B cmszu ¢
OTHOIICHUAMH, BO3HHKAIOIIHMH  MEKIy obydqaomumMes, ero  poguTensMu (3axoHHBIMH
npencrasuteasmu) 1 lkonoit.

1.3. OGpatoTka nepconanbHbIX JaHHEX — ACHCTBH (ONepaLiy) ¢ HePCOHATBHBIMY JAHHBIML.
Br1I0o4ad cOop, cucrematH3anuio, HakonJeHwe, XPpaHCHHe, yTouHeHue (0OHOBNEHHE, H3MEHEHHE),
HCIIO/IL30BAHUE, DACIPOCTpAaHEHHE (B TOM wumclle nepepavy), ofesmuunBanne, GIOKMpOBanue,
YHUYTOXXCHNAC [IEPCOHANBHBIX JaHHBIX.

Pacnipocrpanenne nepconmibhbix  napmpx  — ACHCTBHS, HampaBlieHHBIE Ha nepeaady
HICPCOHAMIBHEIX NAHHBIX OMPENETEHHOMY KPYTy ITHIL (mepezaya NepCoOHANBHBIX JAHHBIX) WM Ha
O3HAROMIICHHE C IEPCOHANBHLIMH JIaHHLIMH HCOTPAHHYICHHOIO Kpyra JIHL, B TOM YHCIE
0OHAPOJIOBAHAE MEPCOHANLHBIX IAHHEX B CPEACTBAX MAacCcoBOi WHAOPMALWH, pasMemeHHe B
HH(OPMALHOHHO-TENeKOMM Y HHKAIHMOHHLIX COTSX HIH HPeAOCTABICHHE IOCTYIA K HEPCOHANBHBIM
AQHMHBIM KaKHM-TTHO0 HHBIM CIIOCO00M.

Vicnionr3opanye mepconansHuX TanHBx — ACHCTBHS (OTIEPALINE) C TEPCOHATEHBIME TAHHBIMH,
COBEPIIACMBIE OMEPATOPOM B LENSX NPHHATHS PCLIEHHE WM COBEpIIEHHS HHBIX JeifcTBHi,
{TOPOKNIAIONIAX FOPH/NYECKHEe NMOCNEACTBAS B OTHOLICHKK CYOBEKTa IepPCOHANBHBIX AaHHBIX HIlH
APYTHX Jimi 00 HHBIM 00pasoM 3aTparuBaroIy TpaBa 1 CBOOO/B! CYOBEKTa MEPCOHANBHEIX
AAHHBIX HITH APYTHX JTHLL,

Ob1e1ocTynHbIE NepcorabHble TaHHbE — ICPCOHAIBHBIC JaHHBIC, IOCTYIT HEOTPAHHYEHHOTO
KpYTa UL K KOTOPEIM IIPEIOCTABICH ¢ COTIIACHS CyObeKTa IepCOHANBHBIX TAHHBIX MM Ha KOTOpEIE



B COOTBETCTEHU ¢ enepamsHbMU 34KOHaMHM HE pacmpocTpaHseTcs TpeboBanue cobmonerus
KOHQUACHITHATILHOCTH,

1.4. K mnepconansupm HAHBIM - pabOTHUKA, NOMyYaeMbiM paboroyatenem wu HomIexanu
XpaHeHHuro y paboromarens g [IOpsIIKe, 1penycMOoTpeHHOM ACHCTBYIONHUM 3aKOHONATENLCTROM
HacTosum Tlonoxenuem, orroCHTCS CIICAYIOINE CBCLECHHUS, COMepIKalTHecs B JUYHBIX Jena
PaboTHHKOR:

- LIaCHOpTHEIC faHHbIe paboTHEKA;

- UHH;

- KOIUS CTPaxoBoOro cBHICTEILCTRA FOCYIapCTBEHHOI'O IIEHCHOHHOI'O CTPaxoBaHus;

- KOIHA JIOKYMEHTa BOMHCKOTO yuera (A1 BOCHHOOGSI3aHHDBIX U T, IOAJIEKAIIUX MPH3LIBY H
BOCHHYIO Ci1yxKby);

- KOTHA fokymentTa o6 o6pasopanum, KBATU(DUKALMY HITH HATHYHK CIICLIMAITBHBIX 3HAHHH;

- AHKCTHBIC JaHHBIC, 3aI0HEeHHEBE paboTHHKOM npH MOCTYTICHHH Ha paboTy wim B Iporrecce
paboTs! (B ToM uncie — aBroduorpadus, crenenus o CEMEHHOM IMOJIOKEHU U paboTHuKa, nepemene
amuiun, mamHIHT nete u H)KTHBCHIER);

- AOKYMEHTEL O BO3pACTE MATOICTHUX NeTel 1 MecTe ux 00yueHus:

= MOKYMEHTBI O COCTOSIHHH 3/0POBBSL NIETEH M JIPYTUX PONCTBEHHHKOR (BKIIOYas copaskm 06
MHBATTUHOCTH, O HATHYUH XPOHHYECKHX 3abosieBanmit);

- HOKYMECHTEI O COCTOSIHUM 3/{0pOBhsI (cBemenns 06 HHBATTHTHOCTH, 0 OepeMEeHHOCTH U Tl )

MHBIE IOKYMCHTEI, KOTOPBIE C Y4eToM CHCUHHKY PaGOTHI M B COOTRETCTRIH ¢ 3aKOHOAATEIILCTBOM
Poccuiickoit Dejiepanium TOMmKHB GBITE IIPELABICHBI PabOTHUKOM TIPH 3aKITFOYeHHH TPYI0BOTO
AOT'OBOpa WIIM B MepHON ero meifcThus (BKIMOYas MemmiuEcKme SAKIIFOYCHHUS, IIPEIBSIBISIEMbIE
pabotHukoM  1py [IPOXOXACHUH  00OSI3aTEIbHbBIX NPCIABAPUTENBHBIX  H  ICPHOIMYCCKHX
MEIUIHHCKHYX OCMOTPOB);

- TPYIOOBOI 10rosop;

- KOITHH PHKA30B 0 pueme, E€PeBOJAX, yBONBHEHNH:

- JIMYHAT KapTouKa 1o (hopme T-2;

- SAABJICHUS, O0BSICHUTENILHBIE 1 CIIYy)KeOHBIE 3aITHCKH paboTtHuka;

- IOKYMEHTBI O MPOXOIKICHHH padoTHHKOM ATTECTAIUH, TIOBLITICHH S KBaInUKanuy;

- MHBIE IOKYMEHTBI, CoMlepkaimue CBEICHUS O pabOTHHKE, HAXOXKTCHUE KOTOPEIX B THYHOM Jiejie
paboTHHKA HEO06XO0 MO AL IOKYMCHTAITBHOrO - 0hopmITeHs TPYNOBEIX TIPAaBOOTHONICHUH ¢
PaboTHUKOM (BKIFOuUas TIPHT'OBOPEI Cy/a 0 3arpeTte 3aHMMAThCY IIEIaTOTUYECKON AeITeTBHOCTRIO
MM 3aHUMATh PYKOBOISILITIHE JOIKHOCTH).

1.5. K nepconampanm AQHHBIM 00yYarommuxcs, Itolryqaemeiv I1Ixomoi 1 [TOJIexarum

Xpanenuto B [Ikose, B TIOPATIKE, IpeaycMOTpeHHOM JEHCTBYIOMIM 3aKOHOATENLCTBOM

1 HacTosmum Ionoskernmenm, OTHOCATCS Cleyromue CBCICHUSA, CONEPIKAIUECS B JIHUHEX

Aenax obyyaronmxes:

~ JIOKYMCHTbI, yIOCTOBEPSIOIHE MHUHOCTE obyu4arommerocs (cBuueTEILCTRO O POKIIEHHH UK
macnopr);

~ /OKYMEHTBI 0 MecTe mpoxuBanms:

~ HOKYMEHTBI O COCTaBe ceMpu:

— KOHTaKThI (Tenedon) pomureneii (3aKOHHBIX HpelicTaButeneii) oby4aromerocs:

— JOKYMEHTBI o liojiysenmy  o6pasopannst, HE00X0MMMOro LISt
HOCTYTIJIEHUS B COOTBETCTBYIOIIMI Kiacc (tMuHOE n1ETO, CIIpaBKa ¢ UpeabIyInero mecra
y4e0br 1 T.11.);

— HOIIHC MEAHLHICKOro CTPaxoOBaHHUS;

— HOMEp CTpaxoBoro crumerenscrpa ['OCYNapCTBEHHOTO NIEHCHOHHOTO CTPaxOBaHHS;

— JIOKYMEHTBI O COCTOSHHH 37I0POBLS (CBEIEHHS 06 HHBAIIUTHOCTH, 0 HAJIUYHK XPOHUYECKHX
3aboneBanmis, MEIHIHHCKOE 3aKir0Yenue 06 OTCYTCTBUM MPOTHBOTIOKA3AHMI Jj1s] 00ydeHus
B 00pazoBaTensHOM YIPCXKICHUH KOHKPETHOIO Buma u THIIa, 0 BO3MOXHOCTH H3y4eHms
IIPENIMETOB, MpeicTapmsrommx TOBBILIEHHYIO OMACHOCTE 15t 37I0POBBS U T.I1.);



—  JIOKYMCHTBL, NOATBEPKJAIOIIME [TpaBa Ha AOUOJHUTE/IBHBIE TAPAHTHH U KOMIEHCAIIHH I
ONPCUCIICHHRIM  OCHOBaHHSIM, [IPCAYCMOTPEHHBIM  3aKOHOIATENLCTBOM (pommreny
MHBAIR BT, HEIOJIHAS CeMBbs, peGeHOK-CHPOTa 1 T

~ HMHBIC JIOKYMEHTBI, CO/EpXAIlUE MepCOHANBHDIC AaHHbIC (B TOM 4HCIE CBe/IeHHsS
HEOOXOMMMBIC /Ul Tpe/l0cTaBIeHus obyuaromemycs rapauTtuii KOMIIEHCAITH
YCTAHOBJIEHHBIX JTEHCTBYIONTHM 38KOHOATENBCTBOM).

Pomutenn (3akonunie IPENCTABUTEIIN) MOI'YT COOOIIMTH HHLIE CBEICHHS, C KOTOPBLIMH CUHTAID
HYKHEIM O3HAKOMUTEL pabOTHHKOB L1TKOILL

2. OcuoBHBIE yen0BHSE TpOBe/IeHNst 00PadOTKH HEPCOHANLHBIX TAHHBIX

2.1. Ilkoma OTpenessieT  00beM, cojepkaHue obpabaTriBaempIx IICPCOHATTEHBIX  JIAHHETX
paboTHUKOB U o0ydJarommxcs, PyKkoBoucTBysace Koncrutyumeit Poccmiickoit Denepanuu,
TpynoBeiM komexcom Poccuiickoii @enepayu, 3akonom PD o 29.12.2012r. Ne 273-®3 «06
obpasosanmu B Poccuiickoif Denepanuy U HHEIME (henepansHEIME 3aKoHAMY.
2.2. OBpaboTka HepcoHamsHbIX AaHHBIX PabOTHHKOB OCYIIECTBIsSETCS HCKIIOYHTEIBHO B IEJISTX
obecrieuenus: coGmONEHHs 3aKoHOR ¥ HHBIX HOPMATHBHBIX IIPABOBEIX AKTOR, coJieiCcTBHS
paboTHHKaMm B TPYROYCTPOHCTBE, 00yUeHHH U MPOABUIKEHHH 110 cryxbe, a takke obecrneyeHms
IO 0e30macHoCTH paGoTHHKOR, COXPaHHOCTH MMYILECTBA, KOHTPOJS KONTHYCCTBA 1 KavgecTra
BBITOIHAEMOH paboThI.
O6pabotka nepconanbHpx MAaHHBIX 00yYaromerocs Mosker OCYMECTBIATECS HCKIOYUTEILHO B
LemsX obecnieueH s CoGIIONEHHS 3aKOHOR H MHBIX HOPMATHBHBIX MPABOBBIX aKTOB; COMEHCTRHS
o0yuaromumes B o0yuenun, TPymOyCTpoicTBe; obecnevuenus ux muaHoi OesomacHoCTH; KOHTPOJIS
Ka49ecTBa 00y4eHUS 1 obecrneueHus COXPaHHOCTU HMYILECTRA.
2.3. Bcee mepconanbubie HaHHBIE PabOTHHKA TIPETOCTABIISIOTCS PabOTHUKOM, 3a HCKIIOYeHHeM
CIyHaeB, MpemyCMOTPEHHRIX (henepambubv 3axonom. Ecnu [ICpCOHATbHBIE JlaHHBIe paboTHHKA,
BOSMOYKHO, IOMYYHTE TOJIBKO Y TpeTheit CTOPOHEIL, TO paboTomaresb 06s53aH 3apaHee YBelIOMHUTE 00
OTOM pabOTHHKA U IIONYYMTH ero MHCBMCHHOE cornacue. PaGortomarens nomien COODLIUTE
PadoTHUKY o memsx, IPEALIOIaraeMbIX HCTOYHUKAX M CHOCOGAx NOTYYCHHS TIePCOHANBHBIX
AaHHBIX, a TAKOKE O XapaKTepe MOITeKaIIx IIOIyHCHHIO 1IEPCOHATIBHBIX JIAHHBIX | MOCTIEICTBUSX
OTKa3a pabOTHHUKA MaTh MUCEMEHHOE COTJIACHE HA UX TOJIyYeHHeE.
2.4. Bce nepcoranbubie AAHHBIE HCCOBEPIICHHOIETHEIO 06y Uaromerocsy B BO3pacte 1o 14 mer
(ManonerHero) MPCAOCTABAAIOTCS  €r0  pPOMUTENsIMH (3aKOHHBIMM IpencraBuressimu). Ecnm
lICpCOHANbHEIE JaHHBIE 06yYaroIerocs BOSMOMKHO TIOIY4HTE TOJBKO y TPEThEH CTOPOHEL, TO
POJTUTENH (3aKOHHBIE TPEACTABUTENH) 00YHAIOMETOCS OMKHEL GBITE YBEIAOMIIEHBI 00 3TOM
sapatee. OT HHX JOIDKHO OBITH TIOJTYYCHO NMHUCBMEHHOE COTJIacHe Ha NOTy9eHHE NEPCOHANBHBIX
ABHHBIX OT TpeThel cTopoHsL. Pomreny (3aKonHBIC LIPE/ICTaBUTENH) 00y YAIOMET0CS TOIKHD! GBITE
IPOHH(pOPMHUPOBAHEl 0 HETX,  IPEeINoNaraeMelX HCTOYHHKAX i cnocobax  momyvenus
HCPCOHATILHBIX MaHHEIX, a TAKKe O XapakTepe MOICHAILNX MOTYICHUIO [IEPCOHANBHBIX TAHHBIX U
ITOCICNCTBUAX OTKA3a JIaTh MHCEMEHHOE COorlacue Ha MX HOJIyYeHHe.
2.5. llkona me wnmeer lpaBa mosy4aTs u o6pabaThiBaTh NIEPCOHANBHEBIE JIaAHHEBIE paboTHwuka,
» PCIIMTHO3HBIX U HHBIX yOEXKICHUSIX M YacTHO KU3HU Oe3
IHCbMEHHOr0 cornacust paGoTHuKa, PosUTeNneH o0yuaromerocs.
[llkoma  me wmmeer MpaBa monmydath u o6pabarhiBaTs MEPCOHAbHBIE  ManHble pPaGoTHHUKA,
oOyuaroruerocs o ero TICHCTBC B OOINECTBEHHBIX OGBETHHEHMSX I ero mpodcoro3uoii
ACATEILHOCTH, 38 HCKITIOYEHHEM CITYy4aeB, MPEeyCMOTPEHHBIX benepansabM 3aKoHOM.
2.6. Ilkona BlIpaBe oCymecTBIsTsL cHop, lICpeNaty, yHHUITOXKEHHE, XpaHEeHH e, HCII0JIB30BaHHE
HHpOpMaIHH o MOJIHTHYECKUX, PETUTHO3HEIX, APYTHX YOEXKICHUAX W YacTHOMH KHU3HH, a TAKKe
HHpOpMaIy, Hapymaromes  raiiny MIEPEIUCKH,  Teae)OHHBIX [ICPEroBOpOB,  MOYTORBLIX,
TEErpaHbIX H HHBIX COOBITCHMI:

— PabOTHHKA TONBKO ¢ ero ITHCPMCHHOTO COIIACHS MJTH Ha OCHOBAHUH CynedHOro penieHus.



- 00YHAIOLIETOCH TOTBKO ¢ MHCBMEHHOTO COINIACHS POIUTENCH (3aKOHHBIX IIpeJCTaBUTEIICH )
MamoJIETHETO HECOBEPIIECHHOIICTHEL O Oﬁ}’LIEILOLU,(:}TOCH HJIM Ha OCHOBaHHH C}’}IGGHOFO PCIICHMS.

3. Xpanenue, 06paboTka 1 HCNO/IL30BAHNE NEPCOHATBLHBIX JAHHBIX

3.1. IlepconaipHblc naHHBIC PAGOTHHKOB H 00YYarOLIHXCS XpaHqaTrcss Ha OYMaXHBIX H
3JCKTPOHHBIX HOCHTENSIX, B CIELMAIBHO IIPEAHA3HAYCHHBIX JUISI 3TOTO IIOMEMICHUSAX, B MECTax
00eCHeYNBAOIINX 3aUTY OT HECAHKIMOHMPOBAHHOTO JOCTYIIA.
3.2. B mpomecce XpaHGHHMs IEpPCOHAILHBIX JTAHHBIX PabOTHHKOB U OBYYAIONIUXCA JOTIKHEI
obecrneunBaThCs:

—TpeDOBaHUs  HOPMATUBHBIX  JOKYMECHTOB, YyCTAHABIMBAIOUMX MpaBUIA XpaHEeHus
KOH(DUIEHIIMATLHBIX CBEIeHUI;

— COXPAaHHOCTL UMCIOIIMXCA JaHHLIX, OTpaHHYEHHE IOCTYNMa K HHM, B COOTBETCTBUH C
3aKoHolaTenbeTBOM Poccuiickoit Meneparun u Hactosmum [ lonoxenuem;

— KOHTPOJB 3a MOCTOBEPHOCTBIO W IOIHOTOW IE€PCOHATBHBIX [AHHBIX, HX PErYJISPHOE
OOHOBIICHHE M BHECCHHE 110 MEpe HEOOXOAMMOCTH COOTRETCTBYIOIIAX H3MEHEHHI.
3.3. JlocTyn K 1epCOHAILHBIM JAaHHBIM PabOTHHKOB H 06yUarouxcst 1IIKOIb HMEFOT:

— JUPEKTOD; 4

—3aMECTHUTElld AMpeKTopa Mo y4eOHO-BOCHHUTATENBHOM paboTe (MepcoHaNbHBIC TaHHbIE
TOJIBKO PabOTHHKOB, HAXOAAMMXCA B MX HEMOCPEACTBEHHOM MOMYMHEHHH, [0 HAIDPABICHHIO
JEATEIILHOCTH);

~ 3aBCYIOMHE XO3SHCTBOM (TEPCOHANBHBIE JAHHbIE TOIBKO PaGOTHHKOB, HAXO/SAIIUXCS B HX
HEIIOCPC/ICTBEHHOM [OTYHHEHUH, TIO HAIIPABICHUIO AEATEIBHOCTH);

— KTACCHBIE PYKOBOIMTENH (TONBKO K EPCOHANLHEIM TaHHBIM 00YJaONIMXCS CBOCTO KJIacca);
— MHBIE PaOOTHUKH, ONPEIeNIsieMbIe PUKA30M JUPEKTOPA B IIPEesax CBOeil KOMIEeTeHIHH.
3.4. IloMuMoO mHIl, yKasaHHBIX B I 3.3. HACTOSIICTO [Tonoxenus, npaBo mocrTyna K
NIEPCOHANBLHBIM JaHHBIM PAabOTHUKOB H O0YHArOMUXCH UMEIOT TOJIBKO JIHIA, YIOTHOMOYEHHbIE
MEHCTBYIOIUM 3aKOHO1aTEIbCTBOM.
3.5.  Jluna, uveromume I0CTYN K HepPCOHANIBHBIM TAHHBIM 0BS3aHbI HCTIOIb30BAT HepcoHanbHbIe
JIAaHHBIC PAOOTHUKOB M 00YJarOIIUXCS JIUIIB B IEJISIX, JUTS KOTOPBIX OHU OBIITH TIPeI0CTaBIEHbL:
- ICPCOHANBHLIC IAHHBIC O0YYarOLIUXCS HCIIOMB3YFOTCS IS Leiel, CBA3AHHBIX C OCYIIECTBIEHHEM
y4eOHO-BOCIIUTATEIBHOTO TIPOTIecca. AJIMUHUCTpAlUs. U IIeJarorHYeckue pPabOTHUKH [ITKOJIBL
HCHOJB3YET NePCOHANBHBIE NaHHEIe JUIT (POPMUPOBAHMS KIIACCOB, COCTABIEHHUS yUeBHOro IUIana,
COCTaBJICHHS OTYCTOB B BBIIECTOSINE OPraHU3aLii, (JOPMUPOBAHKS PA3THIHBIX 623 JAHHBIX, [UTS
BOSMOMKHOCTH TOJICPIKHBATE CBS3b C PONMTEIAMH (3AKOHHBIMU [IPEICTABMTENSIME), YIUTHIBATH
0COOEHHOCTH 00yUarOIUXCs [P €ro 00Y4eHUH | BOCITUTAHUY. .
- TICpCOHANIbHBIE AaHHbBIC pabOTHHKA MCIONB3YIOTCS /Ul LeNeil, CBI3aHHBIX C BBIIOIHCHHUEM
TPYHOBBIX (hyHKuMH. AnmuarcTparmst [11KoE HCHOMB3yeT [IEPCOHAJILHBIC TaHHBIE, B YaCTHOCTH,
AJBT PEMICHUS BOIPOCOB aTTecTaluy, (pOpMUPOBaHUS yueGHOIro TJaHa, COCTABICHMS OTHYSTOR B
BBIMIECTOALME OPraHn3aluy, (POPMHUPOBAHHS PA3TUYHBIX 023 NAHHBIX, HPOIABIKEHHS paboTHUKOR
o cmyx0e, ycTaHoB/IeHHs pasMepa 3apiuiatel. Ha ocHOBaHmHM NEPCOHANIBHLIX JAHHBIX peliaeTcs
BOTIPOC O fonycKe paboTHIKA K MH(BOPMAIIMH, COCTABIISIONIEH CTyKeOHyIo Talny.

Ilpu npunsTHE pelenuii, 3aTparuBaromx HHTEPECHl pabOTHHKA, a]MUHUCTPALIUS HEe HMeeT
1IpaBa OCHOBBIBATBLCS HA MEPCOHATBHBIX JAHHDIX, MIOJIYUCHHBIX HCK/IIOYMTENBHO B PE3yNbTATe HUX
dBTOMATH3UPOBAHHON 00pabOTKH MIIM HMEKTPOHHOTO MONydeHus. PaGoTomatelnb Taioke He BIIpaBe
UPUHHMATE  pCINEHMS, 3aTpardBaroIle WHTepechl pabOTHHUKA, OCHOBBIBASCH HA JTaHHBIX,
AOLYCKAIONMX [BOSKOC TONMKOBaHWE. B cioywae ecinu HAa OCHOBAHHMM MEPCOHATBHBIX TAHHBIX
HCBOSMOYKHO JOCTOBEPHO YCTaHOBHTH KakoH-iubo (akr, paGoTogaTens mpeiaraet paboTHHUKY
NIPEJICTABUTE [IMCEMEHHBIE PA3bICHCHUS,

3.6.  Ilepconanbuble nanusie paboTHUKA OTpaXar0TCa B IMYHOH Kaprouke padotHuKa (popma T-
2), KOTOpast 3alONHAETCS 110CIe H3TaHHs MpHKa3a O ero mpueMe Ha paboTy. JIM4HBIE KapTOYKH
pabOTHUKOB XpaHATCH B CHENHAILHO 000pY/I0BAHHEIX HECTOpaeMbIX wikahax B ambaBHTHOM

RS



nopsiake. JIndHele Jeia u TuYHble KapToykn pabOTHUKOB XPAHATCS B GYMa)KHOM BHJE B NAIKAX B
CHIEIMAIbHOM cef(pe, T0CTyIl K KOTOPOMY HMEET CEKPETaph U JHPEKTOP IIKOJIBL.

3.7.  TlepcomajbHEIC JaHHBIE COTPYAHUKOB MOIYT TAIOKE XPAHHUTHCS B 3NIEKTPOHHOM BHJIE B
JOKaJBbHOH KOMIbIOTepHOH ceru. llocrosuubii mocTyn (B Impemenax croeit KOMIICTEHIIMM) K
DJIEKTPOHHBIM 0a3aM JaHHBIX, CONEPIKALIAM MEPCOHANILHEBIE JAHHBIE PaGOTHHUKOB, HMEIOT TOIIBKO
aIMHHMCTPALMS IKOMBL JlocTyn Apyrux paboTHHKOB K II€PCOHATBHBLIM JaHHBIM OCYIIECTBIISIETCS
Ha OCHOBAHHM IIMCBMCHHOI'O Pa3perienus pabOTHAKA H PACIIOPSDKCHUS JTHPEKTOPA.

3.8. Tapom mis mocTyna K neKTpoHHOI Oase janmbiX [IIKOMB YCTAHABIMBAIOTCS IHPEKTOPOM
¥ COOOIIAIOTCS HMHIUBUAYATbHO COTPY/HHKAM, HUMEOINMM IOCTYN K TMCPCOHAIBHBIM IaHHBIM
COTPY AHUKOB.

3.9.  Konwupoparh u /efaTh BBLITHCKH M3 [EPCOHANBHBIX AAHHBIX pPabOTHHKA paspenraercs
MCKTIOYMTENBHO B CIY)KEOHBIX [EMSIX ¢ IMCAMEHHOTO paspelieHus paboTHUKA W JUpeKTopa
IIIKOJIBL

3.10. Ilepconaubnbie pannble OOYHAIOLIErocs OTPAXAIOTCS B €ro IHYHOM Jee, KOTOPOe
3aIOJTHACTCS MOCIe U31aHus NpuKasa o ero 3aducienuy B I1Ikony Jluuneie nena oOygaiomuxcs B
andaruTHOM mopsake (HOPMHDPYIOTCS B TAlKaX KIACCOB, KOTOPbIE XPAHSATCS B CIEHHATBHO
000pynoBaHHOM MIKa(dy, TOCTYII K KOTOPOMY UMEET aTMHHUCTPALMS i KIACCHBIE PYKOBOATEIH.
3.11. Benenne IM4HBIX JIe]l 4 OTBETCTBEHHOCTH 3a COXPAHHOCTH JTHYHBIX €] BO3JIOMKECHO HA
KJIACCHBIX PYKOBOIUTENEH.

3.12. Yactmuro ceefenms 00 00ydaOUXCs COMEPKATCS B KIACCHOM JKYpHAIE, KyIa 3aHOCSTCS
KJIACCHBIM PYKOBOMTEIEM. KitaccHble JKypHAIIbl XPaHATCS B YYUTENILCKOH B CIICIHAILHOM MIKady.
3.13. IlepconanbHple nammbie 00Y4AIOMMXCS MOI'YT TAKKC XPAHHTLCS B 3NEKTPOHHOM BHJE B
JIOKANbHOH  KOMIIBIOTEPHO# ceTH. IIpaBo MOMHOrO AOCTyma K 2JIEKTPOHHBIM 0a3aM JAHHBIX,
COZCPKAIINM TEPCOHANBHBIE [MaHHblE  OOydyaroUXCs, WMEeT aiMUHMCTpanms. OcTagbHBIC
MEIarornueckue paboTHUKH UMEIOT TOCTYII TOJBKO K TOH UH(BOPMAITIH, KOTOPas UM HEOOXOMHMA B
npejenax HCIOJIHEHHS HX A0MKHOCTHBIX 00S3aHHOCTEH.

3.14. Tlapomum moctynma K 0ase JaHHBIX YCTAHABIHBAIOTCS JIAPEKTOPOM ¥ COOOIIaloTCs
WH/IUBUTYATBHO PAOOTHUKAM, MMEIONIAM JOCTYII K TIEPCOHAIIbHBIM JAHHBIM COTPYIHHKOB.

3.15. Konupoparh ¥ JieaTh BBIIMCKH H3 NEPCOHATBHBIX IAHHBIX o0yyJaronmxcsi pasperiaercs
VCKJIIOMHTENLHO B CIIY)KEOHBIX HENSAX C MHCHMEHHOTO DaspellcHHsl pOJWTENeH  (3aKOHHBIX
IPEJICTABUTEIIEH ) M IUPEKTOPA LIKOIIBL.

4. llepenaya nepcoHaILHBIX JAHHBIX

4.1. Tlpu mepemaue HEpPCOHATBLHBIX MAHHBIX paboTHUKOB M oOydaromuxcst [IIKojsl apyrum
FOPUIAICCKUM 1 u3rdeckuM uiaM [IIKoIbr 1o/mkHa cobIomaTh Clenyonme TpeboBanus:

4.1.1. Tlepconanpusle mannble paGOTHHKA, 00y4aIoerocst He MOTYT OBITh COOOIICHBI TPETHEi
CTOpoHe ©0e3 THCLbMEHHOTO COLUIACHS paboTHUKA,  pojuTenell (3aKOHHBIX TIPEICTaBUTENCH )
HCCOBEPIICHHONETHETO (MATOJETHEr0) 00yJalolwerocs, 3a HCKIIOYEHHEM CIIydyaeB, KOTAa 3TO
HEOOXOMUMO IS IIPEeyHpesKIeHHS YTPO3bl JKU3HH H 3/IOPOBRIO paboTHHKa, oOywaromerocs, a
TaKOKE B CIlyyasiX, yCTaHOBJIEHHLIX (pelepambHbIM 3aKOHOM.

4.1.2. Jluua, mnonyvaioumme HepcOHAIbHBIE IaHHbBIE paboTHuKa, 00Y4arOmerocs MOIKHEL
PEAYNIPEXNATECS O TOM, YTO ITH JaHHBIC MOI'YT OBITH UCIIONB30BAHEI JIUIIb B TEJISIX, IS KOTOPBIX
onu coobuensl. Illkona nomkna TpeboBars OT TUX Il TOATBEPIKICHU TOTO, Y4TO 3TO IPABUIIO
cobirozieno. JIuua, Toydarolme TepcoHAIbHBIE AaHHbIC paborHuka, obydarornerocs 0043aHEI
cobmonarh pexum KoH(UIeHIHATEHOCTH. J[aHHOEe TONOKEHNHEe He pacmpocTpaHseTcss Ha 0OMeH
[IEpCOHANEHBIMY TAHHBIME PAOOTHHKOB B IIOPATIKE, YCTAHOBIEHHOM (elepaTbHBIMI 3aKOHAMY.

4.2. llepenaua mepcoHaNBHBIX JAHHBIX paGOTHHKA, 00yH4alOLIerocs: ero MpeaCTABUTEISM MOYKET
OBITH OCYINECTBIIEHA B YCTAHOBIEHHOM AEHCTBYIOILIMM 3aKOHO/IATEIILCTBOM IIOPSI/IKE TOIBLKO B TOM
00BeMe, KOTOPBIH HEOOXOMHM IS BBITIOIHEHHS YKa3aHHBIMH TPEIACTAaBUTEIAMU UX (DYHKIHHA.



S. llpasa paGorHHKOB, 00y4amuxcsi Ha obecneYeHHe 3a MU ThHI MePCOHAbHBIX
JaHHbIX

5.1. B memsax obecrievenus 3amuThl NIEPCOHANBHBIX JaHHBIX, XpaHsmuxcs B [Ikome, paGoTHuHKH,
PONMTENH (3aKOHHBIC MPEICTABUTENHN) MATOJICTHETO HECOBEPHICHHONETHEIO O0YYaomerocs,
UMEIOT TIPaBo:

5.1.1. Hosy4ars mosHyro HH(GOPMALHUIO O CBOMX MEPCOHAIILHBIX TAHHBIX M HX 00pabOTKe.

5.1.2. Coboznoro GecruiaTHOro JOCTYIida K CBOMM TEPCOHAIbHBIM JIAHHBIM, BKIIFOUAS MpaBo Ha
NOJTy9eHHe KOTUK JHOOOH 3alMCH, cofepKalledl IEepCOHATbHBIE JaHHBIC pabOTHHMKA, 34
HCKJIIOUCHUEM CITY9aeB, [PEIyCMOTPEHHBIX (efepanbHbIMU 3aKoHaMu. IlojiyueHue yKazaHHON
HH(OPMALMK O CBOMX HEPCOHATBHBIX JIaHHBIX BO3MOXHO MPH JTHIHOM OOpameHHd paGoTHuKa,
pofMTeNel (3aKOHHBIX TIPEICTABUTENEH) — K OTBETCTBEHHOMY 3a OPTaHM3allHIO M OCYIIECTBICHHE
XPaHeHHSs [IEPCOHAILHBIX TAHHBIX pa00THHKOB.

5.1.3. Tpeboparh 06 MCKIFOYEHMH WIIM WCIPABIEHWX HEBEPHBIX MM HEMOTHBIX [EPCOHATBHBIX
AQHHBIX, a TaKKe JaHHbIX, O0paboTaHHBIX ¢ HapylleHHeM TpeGoBaHuil IeHCTBYIOMIErO
3aKOHOJIATeILCTBA. YKasaHHOe TpeOOBaHUE JOMKHO ObITh O(OPMIICHO IIMCHMEHHBIM 3asBICHHEM
pabOTHHKA HA UMST JHPEKTOPA.

ITpw oTkase mpeKTOpa UCKITFOMUTE UM HCIPABUTH MEPCOHATBHbIE JAHHbBIE PabOTHHKA PaGOTHHK,
POJIMTENE, 3aKOHHBIN MPECTABUTENh HECOBEPIICHHOIETHEIO 00YUAIONIEroCs UMEET MPABO 3asSBHThH
B IIMCHMEHHOM BH/IE JIUPEKTOPY CBOEM HECOIJIACHH, C COOTBETCTBYIOIIUM OOOCHOBAHUEM TAKOTO
Hecornacus. Ilepconanbibie naHHBIE ONEHOYHOrO XapakTepa pabOTHUK, POAMTETh, 3aKOHHBIN
IPEACTABUTENIL HECOBEPILICHHONETHEIO 00YYaIOWErocss WMEeT IpaBO JOMOJHUTL 3asBICHHCM,
BBIPKAIOTIHM €r0 COOCTBEHHYIO TOUKY 3PEHHS.

5.1.4. Tpebosare 06 u3pewennn I1IKoxbI BCeX JHL, KOTOPEIM paHee ObLIA COOBIIEHbI HEBEPHEIC
WM HCTIOJIHBIC TIEPCOHANTBHBIC NaHHbIE paboTHMKa, oOyuaiomierocs 000 BCeX NMPOM3BEIEHHLIX B
HUX UCKITIOUCHHUSX, HCIIPABICHUAX UJIH JTOMOIHEHHSX.

5.1.5. ObxanoBate B cyze TrO0BIE HETIpaBOMEpHbIe JeHCTBUA wiu Oesneiictsust [Ikomsr mpu
00paboTKe 1 3aIKTE €0 IIEPCOHAILHBIX TaHHbIX.

6. ObsizannoCTH Cy0BheKTa MEPCOHATBHBIX JAHHBIX 110 00€CIIeYCHHIO AOCTOBEPHOCTH
€ro MePCOHATBHBIX TAHHBIX

6.1. B nenax obecredenus 10CTOBEPHOCTH MEPCOHATHHBIX TAHHBIX pPabOTHUKY 00513aHbI:

6.1.1. Tlpm mnpueme ma pabory B IlIkosy ~ mpeACTABIIATE YIONHOMOYEHHBLIM pabOTHHKAM
JIOCTOBEPHBIC CBEICHHA O cebe B TOpske W 00bEME, MPeIyCMOTPEHHOM 3aKOHOIATETBCTBOM
Poccuiickoit Meneparium.

6.1.2. B cryyae M3MeHEHHs NEPCOHATBHBIX JAHHBIX paboTHuKa: (HaMUITHsL, UMS, OTYECTBO, ajpec
MECTa JKWTEJILCTBA, IMACIIOPTHBIE JaHHBIE, CBEAEHHS 00 00pa3OBaHHU, COCTOSHHHM 370POBbS
(BCTIEICTBHE BBIABJICHHS B COOTBETCTBHE C MEUIMHCKHUM 3aKIIOYCHHAEM IPOTUBOIIOKA3aHIH 151
BBITOJHEHHS paOOTHHKOM €ro I0JKHOCTHBIX, TPY/IOBBIX 00sS3aHHOCTeH 1 T.11.) cooOmiars 06 3TOM B
TeueHwe 5 pabounx JHEeH ¢ JaThl KX H3MEHCHUH.

6.2. B messix obecrieuenus JIOCTOBEPHOCTH TEPCOHANBHBIX JaHHBIX 00YYarOIIHXCS:

6.2.1. PonuTenu, 3akoHHEIC TPEICTABUTETHN HECOBEPIICHHOIETHUX 00YJaroUXCst IpU IIpUEMe B
[lIKolly TpemocTaBisrOT YIOTHOMOYCHHBIM paboTHHKaM  JOCTOBEepHbIE CBEAEeHHs O cebe 1 CBOMX
HECOBEPIICHHOIETHHUX ETX.

0.2.2. B ciyuae M3MECHEHHs CBE/ICHUHN, COCTABISIOMIHX [IEPCOHAIbHBIC JaHHBIC 00Y4aloNerocs,
POIUTENH (3aKOHHBIC MPE/ICTABUTENH) HECOBEPLICHHONETHENO obyyarorerocst B Bospacre 0 14
neT 00s13aHbI B TEYCHHE MECSIA COOOIIUTE 06 YTOM YIOJHOMOYEHHOMY paboTHUKY LIIKOIEL



1.

7 OTBercTBeHHOCTD 34 HapylicHue HACTOSMIIEr0 MOJOKeHHH

3a HapymieHHe mopsaxa odOpaborku (cOopa, XpaHEHHS, HCIIOIL30BAHMS, PaCIpPOCTPaHEHUS H
3aLUTEI) [IEPCOHANLHBIX JIAHHBIX JODKHOCTHOE JIMIO HECET aJMHUHUCTPATUBHYIO OTBETCTBCHHOCTE
B COOTBETCTBHH C JICHCTBYIOIINM 3aKOHO1ATEILCTBOM.

12, 3a HapyIICHHEC TpaBUi XPaHEHUS M MCHOJBE30BaHMSA IEPCOHATBHBIX JaHHbIX,
rnmosJieKiiee 3a coboil MarepwanbHBIM yiepd paboromaremo, pabOTHUK HECET MAaTCpHAIbHYIO
OTBETCTBEHHOCTH B COOTBETCTBHM C AEHCTBYIOLIUM TPYIOBBIM 3aKOHOIATEIBCTBOM.

73, MaTtepuanbueiii yiep0d, HaHeCCHHBIM CyOBEKTy [EepCOHANBHBIX HaHHBIX 3@ CYeT
HEHA/UICKAIIEr0 XPAHEHHUS! U HCIIOIB30BAaHUS MEPCOHAIBHBIX JIAHHBIX, IOUICIKUT BO3MCIICHHUIO B
MOPSATKE, YCTAHOBIEHHOM JAEHCTBYIOIMM 3aKOHOAATEILCTBOM.

7.4. Illkoma BrpaBe OCYLIECTBISATH O€3 yBENOMIIEHHS YIOJHOMOYEHHOTO OpraHa II0
3aliTe TpaB CyOBEKTOB MEPCOHAILHBIX JAHHBIX ML 00pabOTKY CIEIYIOMUX MEPCOHANBHBIX
TaHHBIX:

— OTHOCSIIHUXCS K CYOBEKTaM MEePCOHALHBIX JIAHHBIX, KOTOPBIX CBSI3BIBAIOT C OIIEPATOPOM
TPYAOBBIC OTHOMIECHHUS (paboTHUKAM);

— MOTYYCHHBIX OMEPATOPOM B CBSI3U € 3aKIFOUEHHEM J0I0BOPA, CTOPOHOM KOTOPOTO SIBISETCS
CYOBEKT TMEpPCOHATBHBIX [IgHHLIX (OOyuarommifics M jp.), €CIH TEepCOHANbHbie AAHHBIC HE
pACIIPOCTPAHAIOTCA, 4 TAKKe HE MPENOCTABISIOTCS TPETBHM IHIaM ©Oe3 coriiacus cyOBeKTa
NEPCOHANBHBIX JHaHHBIX M HCIOJB3YIOTCS OIEpaTOPOM HCKIIOUHTEIBHO IS  HUCIIOJHEHUS
YKa3aHHOTO JIOr0OBOpa M 3aKIFOUCHHUS JOMOBOPOB € CYOBEKTOM I€PCOHAILHBIX TaHHBIX;

— SIBJIAIOIIHUXCA OOIIEA0CTYTHBIMH TIEPCOHAILHBIMH TAHHBIMH,

— BKITFOUAOIIMX B ce0s TOABKO (amMuiuu, MMEHa M OTUECTBa CYOBEKTOB MEPCOHAIBHBIX
JTAaHHBIX;

- HeOOXOMUMBIX B IEJSIX OJIHOKPATHOTO TPOMycKa CyObeKTa IEPCOHANBHBIX [aHHBIX Ha
TEPPUTOPUIO 00Pa30BATEIEHOTO YUPEKIACHUS UITH B HHBIX aHaTOTHYHBIX HEsIX;

— BKJITIOYCHHBIX B MH(OPMAIMOHHBIE CHCTEMBl II€PCOHANBHBIX JAHHBIX, HMCIOIIHE B
COOTBETCTBHHM C (eacpanlbHRIMH  3aKOHaMH cTaryc (enepambHBIX —aBTOMATU3UPOBAHHBIX
UH(POPMAIIMOHHBIX ~CHCTEM, & Tak)kKe B TOCYIapCTBEHHBIE HMH()OPMAIMOHHBIE CHCTEMBI
NEPCOHAIBHBIX  JIAHHBIX, CO3JaHHble B LejsX 3alMTel OE30MacHOCTH rocyluapcrsa H
00LIECTBEHHOTO TTOPSIKA;

— oOpabaTeiBaeMbIX 03 MCIIONB30BaHWS CPEICTB aBTOMATH3allMM B COOTBETCTBHH C
(penepanpHBIMM  3aKOHAMH MIIM  WHBIMM HOPMATHBHBIMU IIPABOBBLIMH akTaMu Poccuiickoit
Denepanuu, ycraHapBiuBarolumyu TpeboBaHus K obecriedenuio 0e3011aCHOCTH IEPCOHATBHBIX
JaHHBIX IPH HX 00paboTKe U K cOOIIONEeHHUIO [IpaB CyObLEeKTOB [IEPCOHAIBHBIX JIaHHbIX.

Bo Bcex ocranpHBEIX choydasx omeparop (AMpeKTop ¥ (MJM) YMONHOMOYEHHBIE MM JIMLA)
0043aH HaIPaBUTh B YIIOJHOMOYCHHBINH OPraH IO 3allUTe TPaB CYOBEKTOB MEPCOHATBHBIX JIAHHBIX
COOTBETCTBYIOLIEE YBEIOMICHHUE.

8. IMopsinok Beryminenus [ostoskennst B cuity U cnocod ero
oIy 0. IHKOBAHUS

8.1 Hacrosmiee [lomokenue BCTylIaeT B CHITy ¢ MOMEHTA €r0 yTBep K AeHus JupextopoM koL
8.2 Usmenenus, BHOCUMBIE B [lonoKeHHe, BCTYTAIOT B CHITy B TOM JKE TIOPSITIKE.

8.3 Ilocne yreepokuenust [TonoskeHust uis W3MEHEHWH, BHECEHHBIX B HETO, TeKCT [lomomenus
MyONMKyeTCsl B TOKATBHON CeTH B JeHb yreepkaenus [Tonoxkenus. Paboruuxu [1kosist
3HaKoMsTes ¢ 1Tost0)keHreM Mo MOIITUCE.
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